
APPLICATION FOR RECORDS RETENTION SCHEDULE 
- 7 .  

_ _  
FOR AGENCY USE FOR RECORDS MANAGEMENT USE 1. Agency Address _l__l~ 

2970-Peachtree Road ,- N.W. 
S u i t e  620 
At lan ta ,  Georgia 30305 

February I_I. 
Application Number 

The Commission i s  t he  Sta te  agency, es tab l i shed pursuant t o  Sect ion 1202 of t he  Education 
Amendments o f  1972, respons ib le  f o r  developing a process o f  comprehensive s tatewide 
planning f o r  t h e  expansion and improvement o f  postsecondary education. I t s  missions, are: 
(a) t o  s t imu la te  t h e  development o f  a coordinated planning process i n  Georgia, and 
(b)  t o  take  a l l  a c t i o n  necessary t o  enable Georgia t o  o b t a i n  grants  and techn ica l  assistanc 
from the  Federal Government. 

~ - -~ - 
7. Record Series De,wiption .Th is  file contains the following documents I' elude form numbersand tif/es, if any): 

.~ . . - ~ t t a c h  s m p l q . g o # p ~ ~ ~ p + $  ~ - .  

DocumentSrelating to:. .recomending/(the app l i ca t i ons  o f  postsecondary schools f o r  Federal Grants 

Included are: 

u n d e r , T i t l e  V I - A  o f  t he  Higher Education Ac t  o f  1965. 

I n s t r u c t i o n a l  Equipment Grants Agreemen$, (OE Form 1055) , A p p l i c a t i o n  
f o r  Grants (OE Form 3600), desc r ip t i ons  o f  proposed p ro jec ts ,  and 
r e l a t e d  correspondence. 

I 77-61 - - I Date Received ~ Date Completed i 

f a c i l i t y :  thereunder ch rono log ica l l y  by f i s c a l  year .  
How often are records referred to which are: ' 

One to six months old 
twenty-fivebonths and older 

; Seven to twelve months old ; Thirteen to twenty-four months old 

(Over) 



- -  ~ - -.?c>a-~i-.A_-l__l- - ~ _  .. -~-. ... ~. .~__.i_ -*___ ~ i___~_.__-.N-_. 5_.=-m ~~ 

'ES I NO I 10. Questitinnaire (Place an "X" in the proper coLgm3) =- I-- 

~ - 
b. noes the series contain colfidential information requiring security handling? If yes, cite law or regulation. ,i 

4 .  

5 
s this series have historical or long term research value? i .  

for a long period, could these 

is s e r b e r  Dublished? If &s. attach CODY. 
. .  

mmarired report? 
~ 

h. Is there a duplication of this series in your office, or in another office or agency? 
.. 

his series k?r a maior mrtion of I 'rl rwularlv mjcrofilmed? - ~~- 
LRcs&wecnrd -& 

1. Retention Requirements The following requires the series to be kept: 

years. d. Audit period - years. a. State Law 
b. Statute of limitation - years. e. Administrative need 3- years. 

f. Federal retention instructions L y e a r s .  c. Federal law years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

+f 
~~- ~~~ ~~ 

See 45 CFR 171.8 

2. Amroved 6sposition Instructions This agency recommends that  the file series be cut otf a1 thh end of each: 

0 Calendar Year; 0 Fiscal Year; WjXOther -&?Lh&w.hP_lnw.then, 

0 Hold in the current files area month(s) year(s1: then 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center; hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 

year(s); then 
yeark); then 

Other /Specify) 

C u t  off f i l e  a t  the end of each f i sca l  year, then hold i n  current f i l e s  area until  
receipt. of yearly project completion report; then transfer to  inactive f i l e ,  hold 
i n  inactive f i l e  3 years, then transfer t o  State  Records Center; ho1.d 1 year, then 
destroy. 

.- . . . . . ~  ~ ...~ - ~. , ~. ~ --L~-:- - -  ~. ~ . . ~ . . .  . . .  
.- . .  - -  

These instructions apply to a l l  prior and future accumulations of the series. 

u " J  77-42 f f  
iecommendations in para- 
raph 12 are approved. 
If disapproved, attach letter 
if explanation.) 

Date 


